 [Your Full Name]
 [Your Address]
 [Name of Child’s Social Worker if Applicable] 
[Date]

FORMAL REQUEST FOR DISABLED CHILD SUPPORT UNDER S.17 CHILDREN ACT 1989
Dir Sir/Madam, [Or Name if Known]
I am writing to you regarding the support needs of my disabled child. 

[NAME AND DOB OF CHILD]

[CHILD’S ADDRESS]

I am the [parent/guardian] of [child’s name]. I am writing this letter to request the provision of services for my [son/daughter] under s.17 of the Children Act 1989. 
[Child’s name] is [age] years of age and has a diagnosis of [disabilities/impairments/diagnosis]:

[List their disabilities etc. with a short summary]

I kindly request that an assessment of [child’s name] needs under s.17 of the Children Act 1989 be arranged as soon as possible. 

Duties and Responsibilities of Local Authorities

With regards to legalities, the Children Act (s.17) places a statutory obligation on local authorities to assess the needs of children. The assessment is one that should be based on the safeguarding and promotion of the child’s welfare and the wishes of the child. 
When undertaking the assessment, local authorities must also consider whether it is necessary to provide support under section 2 of the Chronically Sick and Disabled Persons Act 1970. In the case where such assistance can be provided, and it is necessary in order to meet a disabled child’s needs, local authorities must arrange to provide support as stipulated under the act. 
I believe that due to [child’s name] [disability/disabilities], [his/her] needs are of such that support is required. This can be evidenced by [give some examples of where and how your child’s impairment/disability has impacted upon his welfare]. Please also see enclosed [medical] evidence of [his/her] needs which demonstrates how [child’s name] [impairment/disability] impacts upon [his/her] life.

With regards to welfare, the Children Act 1989 and the Working Together to Safeguard Children guidance puts the promotion of the child’s welfare as the central objective that local authorities must meet. As such, it is the duty of local authorities to have regards to the child’s wishes which they wish to be met by support when conducting the assessment – so as to provide support that can meet the child’s outcomes.
As per the obligations of local authorities, the assessment process must at all times be child-centred and should look to support the child’s needs in the context of what is important to them, and their families.
I look forward to speaking to a relevant professional as soon as possible to discuss my child’s support needs. I also look forward to discussing with you what the likely timeframe and process that the assessment will follow – as it is the duty of local authorities to make an assessment within a reasonable timescale, and at any rate, should be concluded no longer than 45 working days from the point of this referral. 
What Should Happen Next
I would be grateful if you could contact me on [insert phone number] in order to arrange for a s.17 assessment under the Children Act 1989 to be performed as soon as possible; and to ensure that any potential support is not unduly delayed.
I have written this letter using a guide that has been provided by the Disability Law Service. 

My contact details are provided at the top of this letter should you need to contact me or to acknowledge receipt of this letter. 

I look forward to hearing from you shortly.

Yours sincerely,
[Full Name]

[Your Signature]
